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I. Purpose  

It is the purpose of this agreement to delineate the terms, conditions, and the rules regarding the participation of:

                              

                                                                                                                       ____________________________________________________________________________________
(Print full legal name)

(Hereinafter referred to as “corpsmember”) in the Pennsylvania Mountain Service Corps, AmeriCorps*State 

Program, (hereafter referred to as “PMSC”), who will serve at:                                                                                                                                                             

 _____________________________________________________________________________________ 

(Name of Service Site)

II. Minimum Qualifications for Enrollment

(A)The corpsmember must be a US citizen or US national or a lawful permanent resident alien of the United States; at least 17 years of age as of the first day of service, provide criminal, child abuse, and FBI clearances free from convictions that would bar an individual from service as per PMSC guidelines and dated no earlier than your acceptance into PMSC AmeriCorps service, and have a minimum of a high school diploma or GED; or agree to obtain a high school diploma or GED before using an education award. 

III. Terms of Service

(A) Initial the time period agreed upon with your host site and check FT or PT to indicate your understanding of your term of service:

__________ (August 20, 2013-August 15, 2014)                        ___________ (August 20, 2013-June 20, 2014)
__________ (September 16, 2013 – August 15, 2014)       __________ (October 14, 2013 – August 15, 2014)

_____________ (January 20, 2013 – August 15, 2014)

Full-time Position (1700 Hours)                                Part-Time Position (900 Hours)

(B) The corpsmember will complete a minimum of 1700 hours of service for a full-time position, and

 900 hours for a part-time position during the designated service time period in a program year. Of these 
hours, no more than a total of 20% may be used for training, and indirect service, and 10% for 
fundraising.

(C)The corpsmember must actively serve through the entire term of service to receive designated 

benefits. The minimum  amount of service time to be considered active is 50 hours per 2 week pay 

period  for a full-time Corpsmember; and 25 hours per 2 week pay period for a part-time corpsmember; 

however, corpsmembers must also demonstrate progress towards completing the required  hours within the 
term of service as so designated. Therefore, corpsmembers may not have any more than a total of two, 
pay periods at the minimum level, unless required hours have already been achieved. Service benefits may be suspended or corpsmember may be terminated if hours total falls below the minimum standard for active service. 
(D) The corpsmember understands that in order to receive the educational award and to be eligible to 

serve an additional term of service, he/she must successfully complete all PMSC requirements that were 

communicated orally or in writing at the beginning of the term of service. However, mere eligibility 

for an additional term of service does not guarantee selection or placement.

(E) The corpsmember understands that he/she may not earn more than the equivalent of two full-time

AmeriCorps education awards; and if the corpsmember is 55 or older at the start of a service term, he/she is 

eligible to transfer the education award to a child or grandchild. 

(F) The corpsmember understands as per federal and state statues, the corpsmember is not eligible for 
  unemployment compensation benefits as a result of their service position. Corpsmembers are not employees. 
  Corpsmembers “serve,” they are not employed.

(G) The corpsmember will identify himself/herself as an AmeriCorps member with all public transactions 

while serving, such as, but not limited to, media, speaking engagements, and service  projects.

(H) As a corpsmember of this AmeriCorps* State program, corpsmembers will make a personal 

 commitment to help strengthen the ability of communities to respond to problems of crime, violence, 

 and fear. The corpsmember’s signature of this agreement indicates an understanding that assignments 

 may include, among other things, working with victims of crime, working in high-risk neighborhoods 

 or areas, and various cleanup and construction projects. Further, the corpsmember’s signature 

 indicates understanding and acknowledgment that although training and reasonable precautions will 

 be taken to protect the corpsmember’s safety, assignments may involve some risk.

(I) The corpsmember understands that they are required to attend any PMSC designated service 

projects and all PMSC required trainings unless excused by the PMSC program  manager for an 

extenuating circumstance.
(J) The corpsmember understands that by participating in the PMSC program, the Corpsmember does not
become an employee of The Intermediate Unit 8 who is acting as the fiduciary agent of the AmeriCorps 
grant. Any benefits received by the Corpsmember are dispersed in accordance with the terms of the grant 
provided through The Corporation for National and Community Service and PennSERVE. 

IV. Benefits

(A) The corpsmember will receive from the program the following benefits during their successful

term of service:

1.) A living allowance distributed evenly and bi-weekly within the Corpsmember’s term of service period. The maximum gross amount for full-time service is $12,100.00 and $6,292.00 is the maximum gross amount for part-time service. The allowance will be distributed while actively serving less appropriate withholding taxes. Please note: The living allowance is a pre-determined stipend; it is not an hourly wage or a salary. In order to receive the full living allowance, the corpsmember must be actively serving as described under III Terms of Service. If upon the judgment of the PMSC program manager it is determined that the total hours served do not demonstrate progress towards program completion, the corpsmember will be notified in writing and an action plan will be developed in order to achieve  successful term of service completion.  In any case, if a member’s service is terminated or the member chooses to leave before completion of the term of service, the corpsmember is no longer considered “active” and all benefits, including the living allowance, will cease immediately.  

2.) Health insurance for the individual full-time corpsmember will be provided if corpsmember is not currently covered under another plan, or if the corpsmember loses personal health coverage through no fault of their own during the term of service.

3.) A childcare allowance for income eligible full-time corpsmembers, paid directly to the childcare 

provider is available upon request.  A CNCS designated provider will distribute the allowance, based on federal guidelines, evenly over the term of service.

4.) Corpsmember may apply for student loan forbearance on qualified loans for the agreed 

service period.  The AmeriCorps legislation defines “qualified” student loan as a loan backed by the federal government under Title IV of the Higher Education Act, except PLUS loans to parents of students, or under Titles VII or VIII of the Public Health Service Act. 

(B) The corpsmember will receive from the program the following benefit upon the completion of a

 successful term of service:

1.) Upon successful completion of the corpsmember’s term of service, the full-time  corpsmember will be eligible for an education award with a value of $5,550, and the part- time corpsmember will be eligible for an education award with a value of $2,775 from the National Service Trust. If the Corpsmember is 55 years or older at the start of service this award will be transferable to their child or grandchild. The education award is taxable when it is used. In order to be eligible for the education award, the corpsmember must serve at least 1700 hours for full-time,  and 900 hours for part-time, and successfully adhere to all PMSC and Host Site related requirements. The corpsmember understands that not all educational expenses or loans qualify for payment with the educational stipend, and failure to disclose to the PMSC any history of having been released for cause from another AmeriCorps program will render the corpsmember ineligible to receive the education award.

2.) If the corpsmember has received forbearance on a qualified student loan during the term of   

service,  and the corpsmember successfully completes the term of service, the National Service Trust will repay any interest that may accrue on the loan during the term of service at a rate of  up to 100% for full-time corpsmembers and up to 50% for part-time.  All interest that is paid is taxable.

V. Requirements

(A) Mandatory attendance at all PMSC required trainings.

(B) Participation in regional community service projects.
(C) Advance notification of absence from any mandatory activities, with second absences (because of illness) requiring a doctor’s excuse.

(D) Corpsmember certification of service hours (time sheets) must reflect the satisfactory 

 progression of achievement toward the service requirements in order for the PMSC to issue the living 

 stipend. Corpsmembers may not serve 12 hours in any more than given a 24 hour period without prior 

 approval from their regional coordinator. Timesheet schedule provided upon start of service. 
       (E) Corpsmembers must notify PMSC program officials of any name, address, or telephone number 

 change, as well as site related changes.

(F) Submission of required PMSC supportive documentation by required dates as per the outlined schedules in the member handbook. Corpsmembers must have required documentation on file in the PMSC office within the 

 time limits outlined as follows:

1.) Copy of official Birth Certificate or Naturalization Certificate - due upon enrollment 

2.) Copy of Social Security Card - due upon enrollment
3.) Copy of driver’s license or government issued picture ID - due upon enrollment
4.) Completed W4 - due upon enrollment
5.) Completed PMSC application - due upon enrollment

6.) Completed Corpsmember Agreement - due upon enrollment
7.) Proof of alternative health care insurance if waiving PMSC health care plan - due upon enrollment

8.) National Service Criminal History Consent Form – due upon enrollment

9.) PA Criminal clearances and FBI fingerprinting confirmation number, and receipts of 

application for child abuse will be due upon enrollment with copies of the results of the

child abuse clearance on file within 60 days of start of the program.  Members and their benefits may be suspended if clearances are not on file within the allotted time period.
10.) Electronic time sheets must be on file as per the schedule as outlined in the PMSC Handbook

11.) CNCS exit form – filled out through My AmeriCorps portal within 10 days of termination of 

service

(G) A member may not begin serving until the required documentation is on file at the PMSC office if  

 “due upon enrollment” is indicated.
VI. Rules of Conduct (CFR – Code of federal regulations)
(A) The corpsmember is expected, at all times, while acting in the official capacity as a PMSC/AmeriCorps 

corpsmember, to: 

1) Demonstrate mutual respect toward others;

2) Follow directions;

3) Direct concerns, problems, and suggestions to the appropriate PMSC program officials; or

4) Notify PMSC program officials of any requirements by your service site to perform activities outside the scope of the approved service description.
(B) Regarding Fundraising activities, Corpsmembers may raise resources directly in support of your program's service activities including but not limited to:

1) Seeking donations of books from companies and individuals for a program in which volunteers teach children to read;

2) Writing a grant proposal to a foundation to secure resources to support the training of volunteers; 

3) Securing supplies and equipment from the community to enable volunteers to help build houses for low-income individuals;
4.) Securing financial resources from the community to assist in launching or expanding a program that provides social services to the members of the community and is delivered, in whole or in part, through the members of a community-based organization;

5) Seeking donations from alumni of the program for specific service projects being performed by current members.

(C) Regarding fundraising, AmeriCorps members may not:

1) Raise funds for living allowances or for an organization's general (as opposed to project) operating expenses or endowment;

2) Write a grant application to the Corporation or to any other Federal agency.

An AmeriCorps member may spend no more than ten percent of his or her originally agreed-upon term of service, as reflected in the member enrollment in the National Service Trust, performing fundraising activities, as described in 
45 CFR § 2520.40.

(D) While charging time to the AmeriCorps program or wearing the AmeriCorps issued gear, accumulating service or training hours, or otherwise performing activities supported by the AmeriCorps program or the Corporation, staff and members may not engage in the following activities : 

1) Attempting to influence legislation; 

2) Organizing or engaging in protests, petitions, boycotts, or strikes; 

3) Assisting, promoting, or deterring union organizing; 

4) Impairing existing contracts for services or collective bargaining agreements; 

5) Engaging in partisan political activities, or other activities designed to influence the outcome of an election to any public office; 

6) Participating in, or endorsing, events or activities that are likely to include advocacy for or against political parties, political platforms, political candidates, proposed legislation, or elected officials; 

7) Engaging in religious instruction, conducting worship services, providing instruction as part of a program that includes mandatory religious instruction or worship, constructing or operating facilities devoted to religious instruction or worship, maintaining facilities primarily or inherently devoted to religious instruction or worship, or engaging in any form of religious proselytization; 

8) Providing a direct benefit to— 

(i) A business organized for profit; 

(ii) A labor union; 

(iii) A partisan political organization; 

(iv) A nonprofit organization that fails to comply with the restrictions contained in section 501(c)(3) of the Internal Revenue Code of 1986 related to engaging in political activities or substantial amount of lobbying except that nothing in these provisions shall be construed to prevent participants from engaging in advocacy activities undertaken at their own initiative; and 

(v) An organization engaged in the religious activities described in paragraph (7) of this section, unless Corporation assistance is not used to support those religious activities; and 

(vi) AmeriCorps Members may not engage in the above activities directly or indirectly by recruiting, training, or managing others for the primary purpose of engaging in one of the activities listed above. 
9) Conducting a voter registration drive or using CNCS funds to conduct a voter registration drive; 

10) Providing abortion services or referrals for receipt of such services; and such other activities as CNCS may prohibit. 

11) Such other activities as the Corporation may prohibit. 
AmeriCorps members may not engage in the above activities directly or indirectly by recruiting, training, or managing others for the primary purpose of engaging in one of the activities listed above. Individuals may exercise their rights as private citizens and may participate in the activities listed above on their initiative, on non-AmeriCorps time, and using non- CNCS funds. Individuals should not wear the AmeriCorps logo while doing so. 

(E) Regarding Non-duplication and Non-displacement as per 45CFR 2540.100(e)-(f): Use Corporation for National Service assistance to duplicate an activity that is already available in the locality of a program. And, unless the requirements of paragraph (a) of this section are met, Corporation assistance will not be provided to a private nonprofit entity to conduct activities that are the same or substantially equivalent to activities provided by a State or local government agency in which such entity resides.

(a) Non-displacement. 

(1) An employer may not displace an employee or position, including partial displacement such as reduction in hours, wages, or employment benefits, as a result of the use by such employer of a participant in a program receiving Corporation assistance.

(2) An organization may not displace a volunteer by using a participant in a program receiving Corporation assistance.

(3) A service opportunity will not be created under this chapter that will infringe in any manner on the promotional opportunity of an employed individual.

(4) A participant in a program receiving Corporation assistance may not perform any services or duties or engage in activities that would otherwise be performed by an employee as part of the assigned duties of such employee.

(5) A participant in any program receiving assistance under this chapter may not perform any services or duties, or engage in activities, that—

(i) Will supplant the hiring of employed workers; or

(ii) Are services, duties, or activities with respect to which an individual has recall rights pursuant to a collective bargaining agreement or applicable personnel procedures.

(6) A participant in any program receiving assistance under this chapter may not perform services or duties that have been performed by or were assigned to any—

(i) Presently employed worker;

(ii) Employee who recently resigned or was discharged;

(iii) Employee who is subject to a reduction in force or who has recall rights pursuant to a collective bargaining agreement or applicable personnel procedures;

(iv) Employee who is on leave (terminal, temporary, vacation, emergency, or sick); or

(v) Employee who is on strike or who is being locked out.

(F)Other prohibited activities: Corpsmembers may not:

1)  Receive money from the service site as a supplement to the living stipend.

2)  Work from home or any other location not considered by the PMSC as the designated service site.

3) Unauthorized tardiness;

4) Unauthorized absences;

5) Repeated use of inappropriate language (i.e. profanity) while serving;

6) Failure to wear appropriate clothing to service assignments;

7) Disrespectful actions, language, or attitude toward PMSC Program officials and affiliates      

 (Insubordination);

8) Steal or lie;

9) Engage in any activity that may physically or emotionally damage others; 

10) Failure to notify the program of any criminal arrest or conviction of a felony that occurs during 

 the term of service;

11) Possess any type of firearm whether legal, licensed or otherwise, or possess any type of dangerous weapons while serving;

12) Using illegal drugs;

13) Failure to provide the PMSC with a time sheet, and other administrative requirements as per the 

 member handbook;

     14) Becoming an administrative burden through a demonstrated pattern of misconduct.

(G) Drug Free Work Place Policy 

1) Corpsmembers may not be under the influence of alcohol or any illegal controlled substance during the 
performance of service activities.

2) Corpsmembers may not possess or use any illegal drugs during the term of service.

3) Corpsmembers may not consume alcoholic beverages during the performance of service activities.

4) The corpsmember must notify PMSC and the service site of any criminal drug statute conviction

for any violation occurring at the participating site or while serving off-site while in the capacity as 

a corpsmember within 72 hours of such conviction.

5) Any corpsmember who is diagnosed with an alcohol or drug dependency may be granted a leave 

of absence to undertake rehabilitation treatment. Benefits will not accrue during this leave.

VII. Suspension/Release from Term of Service

(A) For any violation of this “Corpsmember Agreement” the PMSC may do the following, however, there

is no requirement that the program must follow a prescribed sequence in the imposition of

a particular form of punishment:

 1) For the corpsmember’s first offense, the program manager may issue a written warning to the   

  corpsmember.

 2) For the corpsmember’s second offense, the program manager may issue a written warning and will 

 initiate a meeting between the site supervisor, regional coordinator, and corpsmember.

3) For the corpsmember’s third offense, the program manager may elect to:

i) Suspend the corpsmember without benefits.

ii) Release the corpsmember due to demonstrated pattern of misconduct, which has rendered the  

 corpsmember an administrative burden.

iii) Or impose sanctions as deemed appropriate to the offense.

(B) The corpsmember understands that he/she can be either suspended or released from the program, at

the discretion of the program manager, for a violation of any requirement of this “Corpsmember 

Agreement”.

(C) The corpsmember understands that he/she may be released for the following reasons:
1) For cause, as explained in paragraph (D) of this section; or for compelling personal circumstances as 
described in paragraph (E) of this section.

    (D) The program will release the corpsmember for cause for the following reasons:

1) The corpsmember has been convicted of a violent felony, or the sale or distribution of a controlled 

   substance.

 2) The corpsmember has dropped out of the program without obtaining a release for compelling 

   personal circumstances from the program manager, or supplying a written resignation.

 3) The corpsmember has committed an offense in accordance with section (VI) of this agreement; or

 4)  Any other serious breach that in the judgment of the program manager that would undermine the 

  effectiveness of the program.

 (E) The program may release the corpsmember from the term of service, due to compelling personal 

   circumstances if: 

1) The corpsmember has a serious injury or illness that makes completing the term impossible;

 2) There is a serious injury, illness, or death, of an immediate family member and the corpsmember 

  is needed to care for that family member or take over the duties of the family member;

3) The corpsmember is drafted by the Armed Service of the United States; or

4) Some other circumstance that makes it impossible or very difficult for the corpsmember to         

complete the term of service and the program manager deems the circumstances to be compelling in  

accordance with CNCS regulations. Taking another job or attending school is not considered a 

personal compelling circumstance.
(F) The program will suspend the corpsmember’ s term of service and or benefits for the following  reasons:
 1) During the term of service, the corpsmember has been charged with a violent or applicable felony or the sale or distribution of a controlled substance. If the corpsmember is found not guilty or the charge is    

 dismissed, the corpsmember may resume his/her term of service. The corpsmember, however, will 

 not receive back living allowances or credit for any service hours missed.

 2) During the term of service, the corpsmember has been convicted of a first offense of possession of 

  a controlled substance. If the corpsmember, however, demonstrates that he/she has enrolled in an 

  approved drug rehabilitation program, the corpsmember may resume his/her term of service. The 

  corpsmember will not receive back living allowances or credit for any service hours missed.

 3) Failure to submit time sheets or required PMSC supportive documentation as per the outlined

  schedule. 

4) Service hours do not reflect the satisfactory progression of achievement toward the service requirements.

5) Any circumstance that the program manager deems makes it impossible or very difficult for the 

 corpsmember to complete the term of service and the circumstances to be compelling in accordance 

 with CNCS regulations.

    (G) The program manager may suspend the corpsmember’s term of service for violating the rules of 

  conduct provisions in accordance with the rules set forth in section (VI).

    (H) If the corpsmember discontinues his/her term of service for any reason other than a 

 compelling personal circumstance, the corpsmember will cease to receive the benefits 

  described in section (IV); and will receive no portion of the education award.

    (I) If the corpsmember discontinues his/her term of service due to compelling personal 

  circumstances, the corpsmember will cease to receive benefits described in section (IV); 

  but may be eligible for a prorated education award.

VIII. Grievance Procedure
    (A) The corpsmember understands that the PMSC has a grievance procedure outlined in the 

  member handbook to resolve disputes concerning the corpsmember’s suspension, dismissal, 

  service evaluation or proposed service assignment.

    (B) The corpsmember understands that, as a participant of the program, he/she may file a grievance 

 in accordance with the program's grievance procedure which is set forth in the PMSC Program 

 Handbook.

IX. Nondiscrimination Clause

The corpsmember understands that members may not be discriminated against on the 

 basis of race, color, religious creed, age, sex, national origin, or disability.

It is against the law for organizations that receive federal financial assistance from the Corporation for National and Community Service to discriminate on the basis of race, color, national origin, disability, sex, age, political affiliation, or, in most cases, religion. It is also unlawful to retaliate against any person who, or organization that, files a complaint about such discrimination. In addition to filing a complaint with local and state agencies that are responsible for resolving discrimination complaints, you may bring a complaint to the attention of the Corporation for National and Community Service. If you believe that you or others have been discriminated against, or if you want more information, contact: 

PennSERVE
Department of Labor & Industry
651 Boas Street, Room 1306
Harrisburg, PA  17121-0750
(866)6-SERVE-U 
(717) 705-4215 (FAX); pennserve@pa.gov (email)

X. Amendments to This Agreement

    This agreement can only be revised by written consent of both parties.
XI. Consents

Please acknowledge with your initials in each section below

Informational Consent

_____ I authorize                             ____ I do not authorize

The Pennsylvania Mountain Service Corps to release my name, service site address, service site phone number, or photograph, for publicity, promotional, and other networking purposes.

Health Care Election/Decline

By affixing my initials, I elect, decline, or indicate my understanding for non-qualification, of Health Care Coverage through the PMSC. I will provide proof of coverage by my start date if I waive the PMSC policy. I understand that I may change my status anytime during the program year. 

_____I am enrolling in a full-time position and elect to be enrolled in the PMSC health plan.   

_____I decline the health plan offered by the PMSC because I am covered under another policy

thereby making me ineligible to participate in the health care plan offered by PMSC; and I 

will provide proof of that coverage to the PMSC for my file by my start date.

_____I acknowledge that I am a part-time corpsmember and I do not qualify to be enrolled in the

PMSC health care plan.

Child Care Acknowledgment * ALL MEMBERS TO INITIAL*

By affixing my initials, I indicate my understanding that child care benefits are available if applicable. 

 _____ I acknowledge that all income eligible full-time corpsmembers may submit an 

 application if applicable, to the PMSC program manager for consideration of receiving a  

 childcare stipend necessary to be able to serve.                    

 ______ I acknowledge that am enrolling as a part-time corpsmember and do not qualify for the

childcare benefit.  

XII. Authorization

The corpsmember and IU-8 officials hereby acknowledge by their signatures that they have read, understand, and agree to all terms and conditions of this agreement. 

_____________________________________            ____________________________

Signature of Corpsmember                                           Date      

_____________________________________            ____________________________

Parent or Guardian if age 17                                         Date

_____________________________________            ____________________________

Carol Lynne Overly, PMSC Program Manager           Date

_____________________________________             ____________________________

Dr. Thomas Butler, IU8 Executive Director                 Date
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